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1. Policy Background/Scope:

Every year the Remuneration tribunal must decide the maximum remuneration payable
to councillors, mayors or deputy mayors in each category of local government (section
244, Local Government Regulation 2012). This decision must be made before 1
December.

In making its decisions about the remuneration to be paid to mayors, deputy mayors and
councillors, the tribunal must have regard to:

e Local Government Act 2009 provisions about the entitlements and responsibilities of
councillors

o community expectations about what is an appropriate level of remuneration in the
circumstances.

Remuneration determined by the tribunal does not include the reimbursement of
expenses incurred by councillors or the provision of facilities as these are provided for in
local governments' expenses reimbursement policies.

Local governments must, within two (2) months of the tribunal's determination, resolve to
pay their councillors an amount no more than the maximum determined by the tribunal.

The objectives of this Policy are to:

e |dentify the amount of remuneration to be paid relative to that provided for by the
Local Government Remuneration and Discipline Tribunal (the Tribunal)

e |dentify who is authorised to certify attendance at Council meetings as required by
the Tribunal (Note: For Councillors in indigenous Councils, a base payment of
$36,073 is payable from 1 July 2020. A meeting fee of $1.503.06 is payable for
attendance at each of the mandated monthly meetings of Council subject to
certification by the Mayor or the Chief Executive Officer of the Council. Mayors and
Deputy Mayors in Category 1 receive the full remuneration.

¢ Identify circumstances in which meeting fees will be payable to Councillors where
they have not attended, or will not be attending, Council meetings.

2. Policy Provisions:

Application

This policy applies to all members of the Aurukun Shire Council unless expressly
excluded

Amount of Remuneration to be Paid to Councillors

Maximum remuneration payable to Councillors effective from 1 July, as determined
by the Tribunal, is in accordance with the following table:
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2020/21

Description Remuneration Payable Frequency

Mayor $108,222 Per Annum

Deputy Mayor

$62,435 Per Annum

Councillors $36,073

Plus $1503.06
per calendar
month

Certification of Attendance at Council Meetings

The Mayor is responsible for certifying Councillor attendance at monthly mandated
meetings of Council. In his/her absence the Chief Executive Officer is responsible for
certification.

Circumstances in which meeting fees will be paid

The following are circumstances under which Councillors will qualify for meeting
attendance payments in accordance with the decision of the Tribunal:

1.

Consideration of the granting of Leave of Absence of those Councillors unable to
attend the Meeting shall be considered as the first business of all Meetings of
Council after the Opening of the Meeting;

Leave of Absence shall only normally be provided by Council where a Councillor
has provided written notification to the Council prior to the Meeting date of their
unavailability for that Meeting.

Such notification shall need to be provided by the Councillor to the Chief Executive
Officer or the Mayor or the Council at least one full day prior to the date the Meeting
is to be held;

Submission of an apology to the next mandated monthly meeting of Council after
the meeting for which the payment is being made, owing to the ill health of the
Councillor or an immediate family member and approved by resolution by a simple
majority of Council,

Leave of Absence is only required to be sought for non-attendance at Ordinary
and Special Meetings of Council.

Leave of absence approved by resolution by a simple majority of Council at the
meeting for which payment is being made;
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7. Absence of the Councillor on Council business approved by the Mayor or by
resolution by a simple maijority of Council;

8. A Councillor is taken to have attended a Meeting if the Councillor is present at the
commencement of the Meeting and has signed the Attendance Book (verified by
the Mayor or the Chief Executive Officer);

9. A Councillor is also taken to have attended a Meeting if the Councillor has
participated through use of teleconferencing as prescribed by the Local
Government Act.

Payment of Remuneration

For Councillors a base payment of $35,366 per annum is payable from 1 July 2019. From
the 1st July 2020 the amount increases to $36,073.

A meeting fee of $1,473.60 (2019/2020) and $1,503.06 (2020/2022) is payable for
attendance at each of the mandated monthly meetings of Council subject to certification
by the Mayor or Chief Executive Officer of the Council.

The Mayor and Deputy Mayor receive the full remuneration on a per annum basis.

Payments will be made weekly on the pay day immediately after the mandated monthly
Council Meeting.

The monetary amounts shown are per annum figures for a Financial Year. If an elected
representative only serves for part of a full year (that is, | July 2019 to 30 June 2020) they
are only entitled to a pro-rata payment to reflect the portion of the year served.

3. Related Documentation:

Local Government Act 2009
Local Government Regulation 2012
Local Government Remuneration Commission Annual Report 2019

Page 4 of 4



	A001 - Asset and Services Management Policy - V03
	Asset
	Asset Management
	Asset and Services Management Strategy
	Level of Service
	Services Management
	Principles
	Councillors
	Chief Executive Officer
	Staff


	A002 - Customer Service Policy - V03
	A003 - Enterprise Risk Management Policy - V04
	A004 - Incoming and Outgoing Mail Policy - V04
	1. Policy Background/Scope
	2. Policy Provisions Definitions:
	Responsibilities:
	Collecting Incoming Mail
	3. Procedures
	Incoming Mail
	Sort mail into bundles:
	(a) Urgent council mail:
	(b)   Confidential council mail:
	(c) Routine council mail:
	(d) Returned mail:
	(e) Parcels
	(f) Magazines, circulars and advertising material
	(g) Cheques
	(h) Personal mail:
	(i) Tenders process:
	U) Internal mail:
	Outgoing Internal Mail
	Outgoing External Mail
	4. RELATED DOCUMENTATION
	APPENDIX ONE:

	A006 - Staff Housing Policy - V04
	A007 - Travel Policy - V06
	A008 - Customer Service Charter -  V02
	A009 - Fraud & Corruption Prevention Policy - V02
	2.0 Purpose
	3.0 Reference
	4.0 Definitions
	5.0  Background
	6.0 Policy Statement
	6.1 Responsibility
	6.2 Guiding Principles
	6.3 Risk Assessments
	6.4 Internal Controls
	6.5 Internal Reporting
	6.6 External Reporting
	6.7 Investigations
	6.8 Review of Policy

	A010 - Records Management Policy - V03
	A011 - Records Management Email Policy - V02
	A012 - Correspondence Policy - V02
	A013 - Use of Barbecue
	Policy Background/Scope
	1.1 Application of the Policy
	1.2 Policy Provisions:
	Procedure for Use
	1.3 Access to Property
	1.4 Return of Property

	A014 - Management, Operation and Use of Closed-Circuit Televisions
	A015 - Koolkan Childcare Centre (cover page only)
	A016 - Chivaree Centre (cover page only)
	A018 - Gift Policy - v04
	A019 - Media Policy v6.0
	A020 - Employee Conflict of Interest Policy - v02
	A021 - IT Security Policy
	01. Scope
	02.  Passwords and passcodes
	03. Securing private information
	04. Portable storage devices
	05. Electronic signatures
	06. Guidelines for Wi-Fi access
	07. ASC Staff remote access to ASC systems
	08. Third-party access to ASC systems
	09. Change Management
	10. User Access Reviews
	11. Policy Compliance

	A022 - IT User Access and User Access  Policy and Procedure
	01. Scope
	02.  Deadlines
	03. User Account Policy
	04. IT Security Policy
	05. User Account Access Review Procedure
	06. Policy Compliance

	A023 - IT User Terminations Policy and Procedure
	01. Scope
	02.  Deadlines
	03. User Changes and Termination Policy
	04. IT Security Policy
	05. User Changes and Terminations Procedure
	06. Policy Compliance

	A024 - Koolkan Early Childhood Centre Bus Transportation
	F001- Accounts Receivable Policy
	Policy Title: ACCOUNTS RECEIVABLE POLICY
	Policy Number: F001
	1. Policy Background/Scope:
	2. Policy Provisions:
	3. Employed local community members
	4. Unemployed local community members (Persons/Families dependent on welfare payments)
	5. Councillors and employees
	6. Write-off of bad debts
	7. Refunds and Credit Notes
	8. Commencement of bankruptcy proceedings
	9. Related Documentation:


	F002 - Cash Handling Policy V2
	C. Reporting Missing or Stolen Money
	D.        Non-compliance
	3.        Related Documentation:

	F003 - Credit Card Policy V2
	Policy Title: CREDIT CARD POLICY
	1. POLICY BACKGROUND/SCOPE:
	2. POLICY PROVISIONS: The Card
	Ownership/Responsibility for the Card
	Use of the Card
	Reconciliation of the Expenditure
	Termination of Employment
	The Council credit card must be returned immediately upon termination of employment.
	Dispute of a Transaction


	F004 - Non-Current Asset Accounting Policy V3
	1. POLICY  BACKGROUND/SCOPE:
	2. LEGISLATION AND COMPLIANCE
	3. DEFINITIONS
	4. POLICY CONTENT
	4.1.1 CAPITAL RECOGNITION
	Measurement
	Initial Recognition
	Expenditure after Initial Purchase
	Enhancement of an Existing Asset
	Significant Replacement or Refurbishment of an asset
	Internally Constructed Asset
	Contributed Assets
	Assets Not Previously Recognised
	Repairs and Maintenance

	4.1.2 ASSET RECOGNITION THRESHOLD
	Aggregate Assets

	4.2 CLASSES
	4.3 DEPRECIATION
	4.4 IMPAIRMENT
	4.5 REVALUATIONS
	Frequency of Revaluation

	4.6 ASSET MANAGEMENT
	4.7 ASSET REGISTER
	Minor Assets
	Asset disposal
	4.8 REPORTING
	4.8.2 ANNUAL FINANCIAL STATEMENTS

	4.8.3 MANAGEMENT REPORTS TO COUNCIL
	4.8.4 FINANCIAL  INDICATORS
	4.9 RESPONSIBILITY
	5. REFERENCES AND RELATED DOCUMENTS
	Where a topic is not covered under this policy, the relevant Accounting Standard and legislation should be referred to.



	F005 - Related Party Disclosure Policy
	3.0 Legislation
	4.0 Definitions
	Meaning 
	Term 
	A person or entity that is related to the entity that is preparing its financial statements (AASB 124). For the purpose of this policy related parties are entities related to Council, key management personnel and their close family members and any entities that they control or jointly control. 
	Related Party 
	A transfer of resources, services or obligations between Council and a related party, regardless of whether a price is charged or not. 
	Related party transaction 
	Persons having authority and responsibility for planning, directing and controlling the activities of Council, directly or indirectly. For the purposes of this policy, the key management personnel include:
	Key Management Personnel (KMP)
	 The Mayor and Councillors
	 Chief Executive Officer 
	 Director Community Services
	 Director Corporate Services
	 Director Technical Services
	Family members who may be expected to influence or be influenced by, that person in their dealings with Council and include:
	Close members of the family of a person 
	(a) that person’s children and spouse or domestic partner
	(b) children of that person’s spouse or domestic partner; and 
	(c) dependants of that person or that person’s spouse or domestic partner (AASB 124)
	Other family members that would expect to influence or be influenced by key management personnel need to be included as close family members 
	Can include a body corporate, a partnership or a trust, incorporated association, or unincorporated group or body
	Entity 
	All forms of consideration paid, payable, or provided in exchange for services provided, and may include:
	Compensation 
	 short-term employee benefits such as wages, salaries and social security contributions, paid annual leave and paid sick leave, profit-sharing bonuses (if payable within twelve months of the end of the period) and non-monetary benefits such as medical care, housing, cars and free and subsidised goods or services) for current employees
	 post-employment benefits such as pensions, other retirement benefits, post-employment life insurance and post-employment medical care
	 other long-term employee benefits, including long-service leave or sabbatical leave, jubilee or other long-service benefits, long-term disability benefits and, if they are not payable wholly within twelve months after the end of the period, profit-sharing, bonuses and deferred compensation;
	 termination benefits; and 
	 share-based payments 
	The assessment of whether the transaction, either individually or in aggregate with other transactions, by omitting it or misstating it could influence decisions that users make on the basis an entity’s financial statements. 
	Materiality 
	A transaction between two related parties that is conducted as if they were unrelated, so that there is no question of conflict of interest 
	Arm’s Length Transaction
	Transaction that is made on an arm’s length terms between Council and key management personnel and their close family members that an ordinary member of the community would transact with Council. This includes but is not limited to payment of utilities charges and ID cards. 
	Ordinary Citizen Transaction (OCT)

	S001 - Acceptable Request Guidelines - V6.0
	S002 - Admin Action Complaints Process Policy - V4.0
	Local Government Act 2009 Section 268

	S003 - Advertising Policy - V10.0
	S004 - Community Engagement Policy - V6.0
	Aurukun Shire Council Corporate Plan 2014 -2019
	Key Governance Goal 1 Our leadership Role for the our COMMUNITY
	Goal
	FOCUS



	S005 - Councillor Remuneration Policy - V06
	S006 - Debt Borrowing Policy - V06
	S007 - Entertainment and Hospitality Policy - V4.0
	S008 - Grants to Community Organisations Policy - V10.0
	S011 - Procurement Policy - V08
	2.1 Practices
	2.2 Delegation
	(a) Financial Delegation
	(b) Purchasing Thresholds
	2.3 Purchase of Goods and Services
	(a) Petty Cash – Maximum $1,200.00
	(b) Purchase Orders – Up to $5,000
	(c) Purchase Orders – $5,000 Up to $15,000
	(d) Purchase Orders - $15,000 up   to $200,000
	(e) More than $200,000
	(f) Stores Purchasing
	(g) Non-Stock Items
	2.4 Tenders
	2.5 Exceptions:
	(a) Expressions of Interest
	(b) Other Exceptions
	(c) Acceptance
	2.6 Art Centre Purchasing
	2.7 Principles
	(a) Open and effective Competition
	(b) Value for Money
	(c) Enhancement of the Capabilities of Local Business and Industry
	(d) Environmental Protection
	(e) Ethical Behaviour and Fair Dealing
	2.8 Evaluation Criteria
	2.9 Workplace Health and Safety
	2.10 Quality Assurance and Risk Management
	2.11 Disposals
	2.12 Emergencies
	2.13 Weightings
	2.14 Purchase Order Forms
	2.15 Disclosure
	2.16 Receipt
	2.17 Payment
	2.18 Sole Supplier
	3 RELATED DOCUMENTATION
	Expenditure Limits for Authorised Officers


	S012 - Reimbursement of Councillor Expenses Policy - V03
	S012 - Reimbursement of Councillor Expenses Policy - V04
	S013 - Revenue Policy - v3.0
	S014 - Public Interest Disclosure Policy and Procedure v4.0
	S015 - Investigation of Corruption Complaints Against Chief Executive Officer Policy - V7.0
	S016 - Councillor Conduct Investigation Policy - V7.0
	1 Investigation Policy – Aurukun Shire Council
	1. Authority
	2. Scope
	3. Definitions
	4. Confidentiality
	5. Natural Justice
	6. Assessor’s referral
	7. Receipt of Assessor’s referral
	8. Investigator
	9. Early resolution
	10. Timeliness
	11. Assistance for investigator
	12. Possible misconduct or corrupt conduct
	13. Completion of investigation
	14. Notice about the outcome of investigation
	15. Councillor conduct register
	16. Expenses


	S017 - Standing Orders for Council Meetings Policy - V2.0
	A004 - Incoming and Outgoing Mail Policy - V04.pdf
	1. Policy Background/Scope
	2. Policy Provisions Definitions:
	Responsibilities:
	Collecting Incoming Mail
	3. Procedures
	Incoming Mail
	Sort mail into bundles:
	(a) Urgent council mail:
	(b)   Confidential council mail:
	(c) Routine council mail:
	(d) Returned mail:
	(e) Parcels
	(f) Magazines, circulars and advertising material
	(g) Cheques
	(h) Personal mail:
	(i) Tenders process:
	U) Internal mail:
	Outgoing Internal Mail
	Outgoing External Mail
	4. RELATED DOCUMENTATION
	APPENDIX ONE:




